Contracts Development Manager
London Borough of Richmond upon Thames
Department: Adult & Community Services 

Salary: £33,177 to £35,946 

Closing Date: 17/07/2009 

Reference: ACS/4009 

Hours: Full time 

Location: Civic Centre, 44 York Street, Twickenham, TW1 3BZ 

The Contracting and Procurement Team are seeking to appoint a Contract Development Manager. The main emphasis of this post is to assist in the development of the departmental strategic contracting framework and contracts to support the Department’s purchasing of cost-effective services. 

Within this role you will need to have the ability to organise the contracting process for tendering and selection of contracts, develop contracts and conduct contract negotiation. You must be able to prepare and manage Social Care contracts, translate the commissioning strategy into procurement solutions, liaise and negotiate with people from a variety of backgrounds, and write clear and concise contractual agreements and reports on the award of contracts. 

The successful applicant will be a self starter, have very good computer skills, be very organised, be able to prioritise a busy work schedule, have the ability to communicate with all staff including senior managers and external service providers, and have good experience of managing projects. 

Closing date: Friday 17th July 2009 – 12 Noon 
Interview date: Tuesday 28th July 2009 

To apply online, please visit www.richmond.gov.uk/jobs For candidates with a disability who are unable to apply online, please telephone 0870 701 0046 quoting the appropriate reference and note that we do not accept CVs. 

Applications are particularly welcome from people with disabilities who are currently under-represented in the service. 

This authority is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults, and expects all staff and volunteers to share this commitment. 

Post entry training is available to employees to study for specific qualifications. We allow day release or block release facilities for study, examination fees, additional travelling, etc. Additionally we can offer an array of In-House training courses, and the suitability of these for your development would be discussed with your relevant manager during the appraisal process.
More information can be found at: http://jobs.richmond.gov.uk/JobDetails.aspx/1095/Contracts_Development_Manager/?page=1&sSimple

