Procurement Officer

Surrey Police HQ, Guildford

£22,485 – £26,859 plus £3,000 market supplement
We are currently looking to recruit an experienced and enthusiastic individual to join our Procurement Department, where you will play a key role in ensuring the effectiveness of the procurement function within Surrey Police.

Working as part of a small team on a wide range of contracts for goods and services, the successful applicant will be responsible for all aspects of the tender process from creation through to implementation and monitoring. Other duties will include improving customer relationships, negotiating with suppliers to achieve value for money and promoting the profile of the procurement function within the organisation.

The successful applicant will ideally be CIPS qualified, studying towards CIPS or possess considerable previous experience or the ability to demonstrate equivalent knowledge, in purchasing goods or services and establishing contracts for a large organisation, preferably in a similar environment.  You will need to be a team player with the ambition to succeed and a forward thinker with the ability to implement ideas and promote best value in the procurement process at all levels.  You will have experience of using computer systems, including the operation of databases and the ability to design effective advanced spreadsheets for evaluation process.  Experience of EC Procurement Directives would also be advantageous.
To find out more and apply online, please visit our careers page at www.surrey.police.uk quoting reference CSD/08/25.

Closing date: 21st May 2008

Application support is available from your local Jobcentre Plus or for any DDA enquiries please call Remploy on 0845 845 2211.

Surrey Police will not tolerate any form of discrimination. If you cannot promote dignity, respect and equality, please don’t apply.

